Instructions — How to Submit an Application on IRMA (APPENDIX C.i)

Step 1 to starting an application would be to ensure you have IRMA access. This can be gained
through IT services. Once that is acquired you can start the application process.

Step 2 ensure you can see the Human Ethics tab in IRMA. If you cannot see the human ethics tab
contact human.ethics@murdoch.edu.au.
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Step 3 Start your ethics application.

1. Select your ‘Researcher Profile’.
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2. Select the ‘Human Ethics’ tab.
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3. Ensure that ‘view forms’ is displayed in the dropdown, then select ‘+ Create’.
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4. Select the relevant application type and click ‘Next’.
- Select ‘New Project Application’ for Full Ethics Applications.
- Select ‘Reciprocal Application’ for Reciprocal Applications.
- Select ‘Exemption Application’ for Exemption Applications.
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5. Fillin information on the ‘Coversheet’ tab. (Chief Investigator, Start and end dates,
project roles, list of all internal and external investigators, Project title etc.,)

Select if you have any questions about coversheet sections.
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6. Answer the Questions under the ‘Questionnaire’ tab. The questionnaire works with
drops down features. Make sure you answer truthfully as the questions change
depending on previous answers.

7. Upload relevant Documents into the ‘Documents’ tab.

8. You are ready to submit. Return to the ‘Coversheet’ tab, save one last time and select
‘Submit’. Keep in mind once you select submit you will not be able to edit the application
until it has received it approval. If you need to edit the application contact Human Ethics
to return the application to draft.



