
InstrucƟons on How to Endorse a Coversheet (APPENDIX D.i) 

Step 1 Log into IRMA 

Step 2 Select ‘Researcher Profile’ 

 

Step 3 Select the ‘My Approvals’ tab. 

 

Step 4 Select the Project you wish to endorse by selecƟng the ‘pencil’ buƩon next to the project. 

Step 5 Select either ‘Approve’ or ‘Reject’. 

- SelecƟng ‘Approve’ means you are happy to endorse the project. 
- SelecƟng ‘Reject’ means you think the project isn’t ready and therefore not ready for 

endorsement. You have the opportunity to enter comments on why you reject the 
project. The project will be returned to draŌ for suggested edits. 

 

Once endorsements have been completed by ALL internal invesƟgators and the Head of School, the 
coversheet will be ready to be allocated to a meeƟng for review by the HREC. 

 

 


